2021-2022
PARENT HANDBOOK
REVISED AUGUST 20, 2021

Purpose Statement: (Joyce Bilgrave, Founder):
The Liberty School is a place of exciting discovery; a place where children are taught
in ways that ensure success; a place where each child feels safe, valued, and
confident; a place for students to reach their fullest potential academically,
emotionally, and creatively.
Mission:
The Liberty School provides individualized, dynamic education for dyslexic,
academically gifted, and twice-exceptional (dyslexic and gifted) students.
Values: (student-created):
We are family. We respect ourselves and others. We don’t leave people out. We
take care of each other in and out of class. We don’t make fun of each other’s
challenges. We don’t brag about what we can do. We have manners and are nice
to each other. We live by the Golden Rule.
NON-DISCRIMINATION POLICY
This policy states the Liberty School’s position on discrimination. This policy
applies to the Liberty School’s employees, teachers, volunteers, board members,
students, parents, contractors, and clients served.
The Liberty School does not discriminate on the basis of age, race, creed, color,
ethnicity, religion, national origin, gender, sexual orientation, gender expression,
disability, veteran status, or marital status.
ADMINISTRATIVE ROLES AND RESPONSIBILITIES (concise summary)
Head of School – Christian Holmen
• Personnel decisions and management
• Classroom teaching and oversight
• Student discipline
• Accreditation
• Support of facility
• Coordination with Board of Directors
• Admissions
Office Manager – Jenni Rioux
• Manage front office (phone calls, visitors, etc)
• Communication with parents
• Payroll
• Support of Buddy Readers (instead, tutoring periods have been extended in order
to do fluency reading with tutors)
• Informal school nurse
A.R.P. Supervisor and Bookkeeping Support - Zach Damp
• Tuition payments
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•
•
•

Student records & forms
Data entry
Bill payment

Tutoring Supervisor – M.J. Bilgrav
• Coordination of tutors
• Evaluation and support of tutors
• Admissions and Psych-Ed report assistance
• Testing and 504 support
Marketing and Communication Director – Cheryl Gretz
• Graphic design support for all marketing materials
• Website
• Social media
• Newsletter design
• Event planning
• Technology support
Accounting- Bonnie Rozean
• Bookkeeping and audits
• Grant support
• Support for tuition payments
REGISTRATION
Necessary documents and items to be submitted before the first day of school:
• Liability release
• Medical forms signed by a physician or registered nurse
• Immunization records
• Written authorization for emergency medical care
• Behavior/Work Expectations contract
• General field trip permission form
• Signed tuition agreement
• Technology contract
SCHOOL HOURS & DROPOFF/PICKUP
Drop-off for all students is between 7:45am and 8:15am in the roundabout. Please do
not park in the roundabout, so if you’d like to come inside, please park in the overflow
parking area. It is very important that cars drive below 15 mph when accessing the
school on Hocker, Sunnyside, and Pleasant, and that families drive on their assigned
streets. This will help minimize the traffic impacts on our neighbors. We will call you
immediately if your child fails the COVID screening process, which involves a no-contact
temperature and symptom check. If students have an elevated temperature but have
not exceeded 100.3F, we will perform multiple checks throughout the day to monitor. If
someone OTHER than a student’s parents will be picking up, notify the front desk.
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(Monday)
School Start
School End

8:15am
12:40pm

(Tuesday-Friday)
School Start
School End

8:15am
3:15pm

ATTENDANCE
To maximize learning, students are expected to be in classes with the following
exceptions:
• Illness (note: “Mental health days” must be cleared with the Head of School in
advance. Tremendous effort goes into preparing daily lessons for every student,
and consistent attendance is vital to maximize learning)
• Family emergencies
• Medical appointments that cannot be scheduled after/before school hours
• Observance of religious holidays
If a student must miss school or be late, notify the front office as soon as possible. If a
student must leave school early, please provide a verbal or emailed authorization to the
office.
It is important that punctuality be modeled; please make every effort to get students to
school on time. Attendance records will be noted on student reports.
DRESS CODE
We want students to feel comfortable and relaxed at school, and we believe in an
informal environment and a casual dress code. However, to prevent students from
distraction, certain clothing is not allowed, including:
•
•
•
•
•
•
•
•

Shirts with references to drugs, alcohol, weapons, or offensive messages
Short shorts/skirts (must be mid-thigh in length and undershorts are required with
skirts)
Spaghetti-strap shirts (two-fingertips or more of width is required)
Midriff tops (belly shirts/cutoffs)
Inappropriately holey pants (holes above mid-thigh)
Visible undergarments
Tank tops for boys
Pajamas or other “nightwear” (unless for a scheduled pajama day)

The general guideline we follow is something we call, “The Five B’s,” meaning: No boobs,
no bras, no butts, no bellies, and no boxers.” Additionally, because we want our students
to develop self-confidence, we do not allow students to wear hoods or hats in a manner
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that hides the face. Lastly, appropriate footwear is required. One pair of closed-toed
shoes will be necessary for outside activities, and comfortable shoes or slippers with a
grippy sole should be worn inside. Our outside property has sharp rocks, thorns, and
other hazards. Two pairs of shoes are recommended to help maintain a clean facility.
During the winter, snow boots will be necessary.
If students arrive at school in violation of the dress code, parents should expect a
notification from the front office. On the second violation, parents will be asked to bring
proper attire to school.
MASKS
It is imperative that all students have a clean face mask each day, as well as a backup
mask to stay at school in their cubby. Please make sure masks have at least two layers
and fit snugly over the nose and under the chin. Avoid material that you can see light
through. Please do not use neck gaiters or bandanas. If a student forgets, loses, or
breaks their masks, we will provide a disposable mask.
Masks will be worn by all staff and students when inside the facility with the following
exceptions:
• In the bathroom (only one at a time allowed)
• If eating indoors is necessary due to severe weather (6’ distancing will be
enforced and students will eat in separate rooms)
• During class or tutoring sessions when asked by a teacher (other safety measures
will be in place, such as plexiglass barriers and/or face shields)
FOOD POLICY
Nutrition and learning are closely linked, so please provide healthy snacks and lunches
for your student. Microwaves are available for student use, as well as a hot water
machine. Please provide the following:
•
•
•

Healthy snacks
Nutritious lunch
Labeled water bottle

PLEASE DO NOT SEND:
• Caffeinated drinks
• Candy
If your student has dietary restrictions, please notify the school of these in writing. This
year, sharing of food and drink will be prohibited. Also, students and staff will have to
provide their own dishware which will have to be brought home each day. Microwaves
and a hot water machine will be available to use, though hand sanitizer will be required
before each use.
BIRTHDAY PARTIES & SOCIAL GATHERINGS
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Liberty is a tight, inclusive community, so we ask that you be sensitive to the feelings of
every child when making birthday or social plans. If you’re hosting a party or gathering
and aren’t inviting all the students, please do not send communications about the party
to school. We also ask that transportation arrangements take place off-campus if the
entire student body is not included.
Student birthdays are celebrated at school during lunch periods. Parents that wish to
send a treat to share should ensure that they are store-bought and individually
wrapped. If possible, please check with the Office Manager about food allergies, and
please provide a gluten-free option.
PRESCRIPTIONS
If your child’s physician prescribes medication that must be taken during the
school day, specific instructions and forms must be signed by the physician and
accompany the medication in the original bottle. Parents or guardians must
deliver medication directly to the office manager. Students may not transport
medication to school. The school will make arrangements for administering
medication according to the doctor’s directions.
In case of a missed dosage, extra medication should be provided to the office
in an original, labeled bottle with instructions.
All non-prescription medications will be handled in a similar way. Parents may
request that the school administer over-the-counter medications to their child.
Before administering the medication, the school must have on file the
appropriate medical form.
Students may NOT carry their own medication.
NOTE: No medication may be administered without proper documentation.
ILLNESS
Please do not bring your child to school if she/he:
•
•
•
•
•

Has vomited in the last 24 hours due to illness
Has had a fever in the last 24 hours
Has strep throat (until they have been treated for 24 hours)
Has a runny nose with thick, colored mucus
Has an illness that prevents comfortable participation in school activities

When the school becomes aware that a student has a communicable disease
(chicken pox, measles, etc.), all parents will be notified immediately. All efforts
will be taken to maintain privacy.
IMMUNIZATION EXEMPTION
Children may attend The Liberty School without immunizations. This could be for
medical, religious or personal reasons. Families who are exempt from
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immunization are required to furnish the “Statement of Exemption to
Immunization Law” form to the school. However, in accordance with the
Colorado Board of Health Rules, “In the event of an outbreak, no exemptions or
exceptions from immunization shall be recognized, and exempt persons will be
subject to exclusion from school and quarantine.”
ACCIDENTS & SUDDEN ILLNESS
All Liberty teachers and administration maintain current C.P.R. and First Aid
certification.
A child who becomes ill or injured while at school will be isolated in a
comfortable place until a parent or authorized person arrives to pick the child
up.
Staff will administer first aid for minor accidents including scrapes, bumps,
bruises, and minor cuts. Parents will be notified immediately in case of serious
accident or injury. When necessary, students will be transported to an
Emergency Room, or 911 will be called, depending on the situation.

TUITION & FEES
A separate tuition contract is provided to parents. There are three ways tuition
may be paid. Please review the contract carefully. Note: parents/guardians are
responsible for payment in full, and refunds are not awarded. Technology fees
go towards providing and maintaining Chromebooks, as well as assessment and
educational software subscriptions. Supply fees go towards student supplies
such as notecards, markers, paper, disinfectant, etc.
MEDICAL TAX DEDUCTION
For information on claiming tuition as a medical deduction, please refer to the
IRS Code CCH Section 2019, 0127 as well as IRS Ruling 69-607 at 2CB40. These
citations, accompanied by a statement from the pediatrician, psychiatrist,
psychologist or neurologist who referred your child to The Liberty School, will
provide your accountant or attorney with information necessary to advise you
about deducting the tuition as a medical expense.
If your child is medically diagnosed with a specific learning disability known as
“developmental dyslexia” (or equivalent), all costs for diagnostic testing for any
kind of specialized program or tutorial assistance for your child’s education
should be considered as income tax deductible under IRS ruling HB #369-607, IRB
1969-43,13. Also, see publication 502, Medical and Dental Expenses, department
of Treasury, IRS Page 3, Columns 2 and 3.
FINANCIAL AID
The Liberty School conducts a robust fundraising effort in order to provide partial
scholarships to families based strictly on financial need. Contact the school for
details and a scholarship application form.
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PARENT VOLUNTEERING
10 hours of volunteering are required for each Liberty family. There are many
opportunities for volunteering. Not only will volunteering help you feel
connected and invested with the school, your volunteer hours can be a
powerful inclusion for some of the many grants the school applies for. Parents
can sign up to help the school in a variety of ways, including building and
property maintenance, field trip supervision, office assistance, etc.
TECHNOLOGY POLICY
Liberty uses wireless Internet, school-provided Chromebooks, and classroom
iMacs for a wide variety of purposes, and student use of the Internet will be
during supervised classroom activities. Inappropriate websites will not be
tolerated. A Technology Agreement will be provided for students to review, and
agree to, with their family. Essentially, this agreement states that technology use
is a privilege to be handled with responsibility, and that misuse of equipment will
result in appropriate consequences. We will provide each student with any
necessary technology. Please do not bring personal technology of any kind to
school.
CELL PHONES
While cell phones have become a ubiquitous part of our modern society, we
believe cell phones can inhibit our students’ social development and school
engagement. Our goal is to maintain a strong school culture that feels like
family. Therefore, all cell phones must be checked into the front office for the
duration of the school day. Teachers may periodically give specific permission
during classroom activities that can take advantage of particular cell phone
applications such as calculators, calendars, or cameras. Cell phones may be
picked up when students are dismissed from school. Parents/guardians who
need to contact their child during school hours should call the office; our office
manager will happily deliver messages promptly.

SCHOOL COMMUNICATION
Effective communication with parents is one of our highest priorities. To ensure that
families are kept up-to-date about all relevant school information, we issue a weekly
newsletter via email, and a current school calendar can be found on our website.
Teachers may also use the Class Dojo app to share classroom experiences and
information. Reminders about important events will be shared via email. Of course,
Liberty staff is happy to chat in person whenever time allows.
For any major concerns or misunderstandings, parents should contact the Head of
School immediately.
NOTE: Calendar dates ARE subject to change. While every effort is made to adhere to
originally planned dates, changes must sometimes be made for a wide variety of
important reasons.
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STUDENT WORK EXPECTATIONS
Liberty staff takes great effort to understand the strengths, weaknesses, and abilities of
every child. With this in mind, we design individualized work assignments and provide
the necessary support for students to complete meaningful work. If a Liberty student,
despite teacher encouragement and assistance, makes the decision to refuse to work
while at school, parents/guardians may be called to pick him/her up. They will then be
responsible for missed work at home.
HOMEWORK
Homework at Liberty may be significantly less than parents are likely accustomed to.
This is because students at Liberty work extremely hard at the things that pose the
greatest challenge throughout the day. By the time they get home, their brains will be
fatigued, and they will need time to process what they’ve learned. However, we do
believe that doing a moderate amount of meaningful homework is an important skill to
develop.
The type and amount of homework assigned will be determined on an individual and
class-by-class basis. Once reasonable student expectations have been determined by
classroom teachers, clear homework plans will be shared with all parents concerning
their child. This plan will be communicated within the first two weeks of school. Any
changes that occur throughout the year will be clearly communicated. In an effort to
prepare for high school, middle school homework expectations will be more rigorous
than for elementary.
Failure to complete homework assignments consistently will be handled on a case-bycase basis.
STUDENT TESTING
Assessment of student learning at Liberty is an ongoing process. Formal, summative
assessment using nationally normed tests occurs twice per year to measure student
language growth in the areas of decoding, word recognition, reading fluency and
comprehension, and spelling.
Math testing measures student progress in
concepts/communication, operations/computation, and process/applications.
Beginning-year testing is also used to ensure that students are placed in the appropriate
classes (regardless of age/grade), and so tutors can pinpoint precisely where to begin
instruction.
Formative assessments occur on a regular basis and provide teachers, tutors, and
students with immediate, real-time feedback about the effectiveness of instruction.
Examples of formative assessments could be students writing the main idea from a
concept presented during class on a sticky note, or verbally articulating their reasoning
while solving a math problem.
Both forms of assessment will provide information that Liberty teachers and tutors use to
maximize student learning and for students to recognize and celebrate their growth.
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REPORTS AND PARENT CONFERENCES
Two times per year, families will be provided with narrative reports summarizing student
progress and the subject matter covered in classes. These reports will also include all
relevant testing data. Families will be asked to attend parent-teacher conferences
twice per year. These conferences will include the student’s language tutor during
Winter and Spring conferences. Academic and social-emotional progress will be
discussed, and any concerns will be addressed. We ask that both parents attend
conferences whenever possible. Important insights and helpful feedback from
conferences will be documented and shared with each student’s teachers. Families
new to Liberty will also meet with teachers after the first couple months of school in order
to see how things are going and to address any concerns.
Benchmarks for Transitional Readiness
To help determine when a student may be ready to transition back into a more
traditional school setting, we have created a list of academic benchmarks that
will help guide discussions. Students are welcome, of course, to remain at
Liberty for as long as they wish, but it is our goal to prepare students to
successfully transition as soon as possible. Below are some of the specific
benchmarks that may indicate that a student is ready to transition:
Measurable Benchmarks
• At-or-above grade level in ALEKS and/or GMADE
• (Middle School) Ability to create a structured, 5-sentence colored
paragraph independently or with minimal supports
• Ability to create a structured, 5-paragraph essay independently or
with minimal supports (Before high school)
• Close to grade level in GORT Fluency and Comprehension (above is
ideal)
• DSPT Spelling close to 6th grade so that spell checking AI can be
useful
• Max IOTA at 5.5
• Woodcock Word Attack close to 16.9
Other Important Benchmarks
• Emotional maturity
• Investment in own learning
• Executive Function
o Mastery of assistive technology (specific to their needs)
o Completes quality work on time
o Ability to self-regulate
• Ability to self-advocate
• Awareness of strengths/weaknesses
FIELD TRIPS
The Liberty School believes field trips are a valuable, meaningful part of education.
Parents/guardians must return a signed permission form prior to the start of school in
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order for their child to participate. Parents will be notified in advance before their child
is taken off campus. Occasionally, parents/guardians will be asked to pay for additional
costs incurred.
Proper behavior is required of all students, staff, and volunteers during field trips. While
off campus, we strive to represent Liberty in a positive light. Most importantly, the safety
of our students is our highest priority; therefore, students who cannot follow direction, or
otherwise put themselves or others in difficult or unsafe situations, will not be permitted
on future trips.
If vehicles are needed for transportation, we will minimize passengers as much as
possible, require masks for all, and keep the windows open to maximize the circulation
of fresh, outside air.
ELEMENTARY/JUNIOR HIGH
For the purposes of scheduling and programming, students who begin the school year
aged 12 years or older are considered Junior High students. All others are considered
elementary students.
DOGS
Liberty is a dog-friendly school, and staff who wish to bring their canine friends are
welcome under the following conditions:
• All dogs remain non-aggressive at all times with humans and other dogs
• All dogs must be on a leash when in the building
• All dogs must be supervised and under the control of an adult when outside
• All dogs are cleaned up after (inside and out)
• All dogs must not distract or disrupt during class or tutoring
If a dog cannot abide by these expectations, they will not be allowed on campus
BEHAVIOR AND WORK EXPECTATIONS
The supportive, loving, positive school culture at Liberty is one of our most prized
assets, and it is likely one of the main reasons you want your child to attend
school here. Another vital reason you likely want your child at Liberty is to make
significant academic gains. Therefore, we want to be explicitly clear about
what is expected of our students and the process for when expectations are
not met.
Hopefully it goes without saying that we aim to employ every possible resource
in order for every student to feel supported, succeed, and thrive during his/her
time here. Also, as in any family, we understand that there may be
disagreements from time to time. There may be days when working hard is
especially difficult for any number of reasons. We strive to impart tools that will
help students learn to successfully navigate through these challenges. To
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successfully deliver our mission, however, there are some basic, yet very
important expectations that we require of every student.
We expect each student will:
• Show respect for staff and students
• Put forth reasonable effort
• Accept teacher help
• Comply with reasonable teacher directions

We cannot tolerate:
•
•
•

Bullying in any form
Chronically disruptive behavior
Refusal to work

When a student is behaving poorly in class, we first try to understand the
underlying cause so we can effectively find solutions. Teachers build strong,
caring relationships with the students here, so behavioral intervention is often
as simple as a private conversation or two. Teachers also employ role-play to
help students understand the impact of their behavior, and elements of the
Love and Logic approach, so students understand the natural consequences
of their actions.
Classroom teachers will do their best to manage issues as they arise, but if they
continue despite interventions, the Head of School will become involved and
parents will be notified in an effort to solicit help from home. If teacher and
parent interventions prove to be ineffective, the student will not be allowed to
continue attending school.
BULLYING
Because a positive, supportive school environment is essential to our mission, physical
or verbal aggression at Liberty will not be tolerated. Because bullying can sometimes
be a nebulous concept, however, we create opportunities to educate our students
about what bullying is, and what it is not. We also conduct role-play scenarios to
practice appropriate responses and interventions when students witness bullying
behavior.
SCHOOL SECURITY & EMERGENCY RESPONSE
The safety of your child at school is our very first priority. Therefore, The Liberty School
will be locked at all times and accessible only by staff who have a personalized
password or school-issued key. Front office personnel will admit parents to the school.
The school will conduct a variety of emergency response drills on a monthly basis and
coordinate with all local emergency response teams to help maintain efficient, safe
protocols.
ALCOHOL, ILLEGAL DRUGS, OR WEAPONS
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Alcohol, illegal drugs, or weapons will not be tolerated on The Liberty School campus,
and possession of them will result in expulsion.
COVID-19 Protocols Overview
While we are all passionate educators at Liberty, our first and most important
responsibility is to the health and safety of our students and staff. Therefore, in
light of the ongoing pandemic, we’d like to briefly outline our approach for
mitigating the spread of COVID-19. If we can all continue to follow these basic
procedures, we can maximize our number of in-person school days, hopefully
just like last year, so thank you for your help!
•
Opportunity to opt-in for weekly on-campus COVID serial screening for
students and staff
•
Temperature and symptom screening on arrival
•
Use of functional and well-fitting masks for all staff and students when
indoors (even if vaccinated)
•
Outdoor teaching when possible/appropriate
•
High level of fresh-air exchange when the building is occupied
•
Social distancing as much as possible, especially when in the building
•
Lunch and recess will be outside throughout the year (unless weather is
extreme)
•
Frequent sanitizing of classrooms and all high-touch objects using
VitalOxide, an EPA-registered, hospital-grade disinfectant
•
Single person at a time for bathroom use
•
Students that develop COVID symptoms at school will take a rapid test in
our isolation room while they wait for parent pick-up
•
Frequent use of hand-sanitizer upon entering and leaving
classrooms/bathrooms
•
Spacing of student cubbies and desks
•
No sharing of food, drinks, utensils, or other personal items
•
Tutors/tutees will use face shields and/or plexiglass barriers when
unmasking is vital for instruction
•
No singing indoors or in music class
•
Outdoor mask breaks will be provided between each period
•
Negative COVID test before first on-campus school day (taken between
the dates of August 24-26) for all staff and students (home test kits with
instructions will be provided, and local PCR testing is fine)
•
If vehicles are used for student transportation, masks are required and
windows open for maximum ventilation
A Note on Travel, Quarantines, and Potential Exposures:
In order to minimize the burden on school personnel, we’ve tried to streamline
and simplify the process for when students must quarantine. Essentially, if
parents feel that their child has had reasonable potential for exposure (traveling
or at a gathering/event where strong COVID precautions were not in place), we
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ask that students stay home until a negative test result at least 3 days after
exposure. Liberty will try to provide at-home test kits for any students or staff in
order to make this as easy as possible. Unfortunately, hybrid remote teaching
during live classes can’t be offered, although remote tutoring will be available
during your child’s normal time. If a student is absent or must quarantine,
teachers will provide assignments to be completed at home, and parent
assistance may be needed for some assignments. If you must travel, please be
as safe as possible and employ as many mitigation strategies as you can. Thank
you sincerely for your help in keeping Liberty safe and in-person!
What Happens when there’s a Positive case?
If a staff member or student tests positive for COVID-19, please notify the school
as soon as possible. From there, we will coordinate with San Juan Basin Public
Health to determine appropriate next steps. If it is deemed necessary, Liberty
would transition to remote teaching for 7-10 days. Please see the following link for
more
detailed
guidance
regarding
quarantine:
https://covid19.colorado.gov/how-to-quarantine
Our most useful resource for most things COVID can be found here:
https://covid19.colorado.gov/practical-guide-for-operationalizing-cdc-schoolguidance
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To best understand all the protocols designed for The Liberty School, please see the staffmade video posted to our website: https://youtu.be/2sLWJ1enkBI

COVID Protocol Bulleted Summary
I.Equipment
A.
Masks
1.
2.
3.
4.

B.

II.

Have two at school every day
Put backup mask in zip-lock bag
Put name on masks and bag
Lanyard or Clip to hold on to it when outside if you
don’t have pockets
5. Used masks go home daily and wear a fresh one each
morning
6. Student must be able to be able to put on their own
masks
Water Bottle
1. Clear label
2. Take home to clean weekly
3. Use hand-sanitizer before filling at sink
Check-In
1. Door will be unlocked during arrival between 7:45-8:15
2. Student Check-In
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1. Zach Meet at Front Entrance (Mr.C on Mondays)
1. Checklist for symptoms
2. Temperature (over 100.3 is a fever)
1.Phones in homeroom drawer
2. Put your stuff in cubbies
3. Go to supervised homeroom until 1st period bell
C.
Staff Check-In
1. Complete temperature and symptom checks
2. Sign logbook
D.
Parents are asked to remain outside as much as possible to limit
exposure, but we are more than happy to arrange a meeting whenever
necessary
III.

Bathroom (all bathrooms are now unisex)
1. Hand Sanitizer by the door
2. Only one at a time (please use occupied sign on the door)
3. Students/staff will wait outside until unoccupied
4. Wash hands thoroughly for 20 seconds
5. Turn the sign to unoccupied when you come out

IV.

Classrooms - Teachers and students
1. Side to Side help as often as possible (avoiding face-to-face if
possible)
2. No singing
3. Mask breaks between classes outside or alone in bathroom
4. Everyone put buckets on the right side of your desk
5. Masks required by staff and students inside all rooms except
when a teacher specifically asks (then plexiglass barriers
and/or face shields will be used)
6. Teacher sprays desks and hands out paper towels
7. Students wipe down desk and chair
8. Student washes/sanitizes hands
9. Teacher wipes down door handles etc. during transitions
10. Food and Water
1. No snacks in the classroom
2. Drinking water in class - up to each teacher
11. COVID Materials in classroom
1. Masks
2. Shields
3. Gloves
4. Hand Sanitizer

V.

Tutoring Sessions
1. Wear a mask whenever possible
2. Use a shield and plexiglass barrier when not masked
3. Keep the plexiglass barrier between tutor and student
4. All students and tutors have shields with them
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5. Mask breaks when necessary outside or alone in the
bathroom
6. Tutor cleans space and touchpoints after each student
VI.

Transitions
1. Passing in the Hallways
1. “Elbow-bumps” instead of High Fives
2. Social distance as much as possible at cubbies

VII.

Recess
1. No Masks necessary outside if able to maintain 6’ distance
2. Mask in a pocket, around the neck, or attached with a clip
3. Keep recess areas smaller to aid in ability to supervise
4. Acceptable Activities (anything where social distancing can
be maintained)
1. Touchless Hide-N-Seek
2. Fort Building
3. Four Square
4. Passing soccer balls
5. Disc Golf
6. Catch
7. Track/Racing
8. Jump Rope
9. Hoola Hoops
5. No playing until you're done eating
6. Sanitize on the way in and before using balls
7. Snacks OK outside
8. Leaving the class, students will be assigned one of three exits
to minimize crowding

VIII.

Lunch
1. Eat outside unless there is severe weather
2. 3 microwaves and a hot water station (sanitize hands before
using)
3. 3-4 at a time, students will be let in to heat food
4. Recommend non-microwaveable food
5. Bring utensils from home - no washing here
6. Put your child's name on everything
7. If eating inside, tables disinfected like in classrooms when
finished

IX.

Isolation Room
1. One room will be designated for sick people only until parents
can pick up
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X.

End of the Day Release
1. Leave from homeroom using the same door as snack/recess
2. Jenni will bring cell phones to each homeroom
3. Bring your mask home to bring a clean one the next day

XI.

Siblings

A.

Siblings may interact in a non-socially distanced manner at school

XII. Sneezing/Coughing
A.
If you are prone to seasonal allergies etc, keep tissues handy at all
times
B.
If you feel a sneeze/cough coming on, turn away from people and
sneeze/cough into a tissue.
C.
Immediately dispose of the tissue and wash/sanitize your hands and
put your mask back on
D.
If you have no tissues ready, turn away from people, remove your
mask, and sneeze into your elbow
E.
If a sneeze/cough sneaks up on you, the bottom line is that you
cover your nose and mouth and face away from people. If you
cough/sneeze into your mask, you may want to replace it with your
backup
COVID CONTINGINCIES
*Please note that contingency planning will be evolving if/when new
information is released or recommendations are changed by the CDC or
Colorado Department of Education
Situation: A student or staff member tests positive for COVID
What to do:
•
•

Notify Liberty immediately
Isolate for 10 days, then be symptom-free for 24 hours without the
aid of fever-reducing meds (may also return with documented
COVID-negative test)

What Liberty will do:
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•
•

Suspend on-campus classes and transition to distance-learning for
10 days (we will commence with distance learning similar to Spring
of 2020 after time to prepare for the transition)
Contact San Juan Basin Health to ensure we follow all
recommended protocols

Situation: Student or staff has had CLOSE CONTACT with a person who
tested positive for COVID (within 6 feet for more than 15 minutes, or is a
household contact, or had direct physical contact, or has shared
eating/drinking utensils)
What to do:
•
•
•
•

Notify Liberty
Get tested if possible
Stay home and quarantine- 14 days must pass since last on-campus
before return (may also return with documented COVID-negative
test)
If the person becomes symptomatic, switch to isolation

What Liberty will do:
•

Continue COVID screening, in-person classes, and follow all
designed preventative protocols

Situation: Student or staff has a fever over 100.3 and 1 major symptom
What to do:
•
•

Stay home and notify Liberty
Return when you’re fever and symptom-free for 24 hours (less than
100 degrees), otherwise, the person should meet one of the
following criteria:
o Documented negative COVID test
o Medical clearance from a doctor due to another condition
o Isolated for 10 days after the onset of symptoms AND 24 hours
after being fever-free without the use of meds

What Liberty will do:
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•

Continue COVID screening, in-person classes, and follow all
designed preventative protocols

Situation: Student or staff has a fever above 100.3 (no other symptoms)
What to do:
•
•

Stay home and notify Liberty
Return when you’re fever and symptom-free for 24 hours, otherwise,
the person should meet one of the following criteria:
o Documented negative COVID test
o Medical clearance from a doctor due to another condition
o Isolated for 10 days after the onset of symptoms AND 24 hours
after being fever-free without the use of meds

Situation: Student or staff has 1 major symptom (new persistent cough,
chills, loss of taste/smell, shortness of breath, vomiting)

What to do:
•
•

Stay home and notify Liberty
Return if symptom resolves in 24-48 hours, if not, the person should
meet one of the following criteria:
o Documented negative COVID test
o Medical clearance from a doctor due to another condition
o Isolated for 10 days after the onset of symptoms AND 24 hours
after being fever-free without the use of meds

What Liberty will do:
•

Continue COVID screening, in-person classes, and follow all
designed preventative protocols

Important note:
If a student or staff member has a minor symptom or has a temperature
between 100-100.3, we will conduct additional screening later in the day
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